SUMMIT

SCHOOL

2020-2021
STUDENT AND PARENT
HANDBOOK

4515 East Muirwood Drive
Phoenix, Arizona 85048
www.summitschoolaz.org
Phone: 480.403.9500
Fax: 480.403.9599



http://www.summitschoolaz.org/

WELCOME

ATTENDANCE
Y03 a o L0] Il 5 [0 10 ] =R
B 1T 0 [T A T=T TR
Excessive Absences and Tardiness
AV E=ToT=) 1] o TP
Notifying School of Absences

Table of Contents

MISSION STATEMENT

VISION STATEMENT

PURPOSE OF THE STUDENT AND PARENT HANDBOOK ...

ARRIVAL AND DISMISSAL PROCEDURES
Closed Campus
Parking Lot Safety
Student Drop Off and Pick Up
Impaired Drivers
Persons Designated to Pick Up Students
Appointments and Early Dismissal
Extended Day Program

CHILD ABUSE AND NEGLECT POLICY
Reporting Procedures
School Counseling and Confidentiality

EMERGENCY INFORMATION
Emergency Drills

Utility Outages

Cancellation of School

HEALTH POLICIES
Health FOrms ..o,
NS e
Reporting Infectious Diseases and Treatment of Serious Medical Conditions
Student Injuries on Campus
MediCation ..ccoe e
Sunscreen Protocol
Blood Borne Pathogens Exposure Control Plan
Hand Washing......coooeeeiiiiiii,
Oral HYQIene c.cocoiiiiiiiiiiiiiiiiiiiiieteteeeeeeeeeeeteeeeeeeeeeeeeeeeeeeeeeee
Breastfeeding ..o

BEHAVIOR GUIDELINES: CHARACTER AND DISCIPLINE
Philosophy and Conduct
Code of Conduct
Safety on Playgrounds and on Campus

Page 2 of 67

August 2020


file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885366
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885367
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885368
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885369
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885370
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885371
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885372
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885373
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885374
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885375
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885376
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885377
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885378
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885379
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885380
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885381
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885382
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885383
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885384
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885385
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885386
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885387
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885388
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885389
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885390
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885391
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885392
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885393
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885394
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885395
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885396
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885397
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885398
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885399
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885400
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885401
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885402
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885403
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885404
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885405

Safety 0N BUSES and Other VENICIES oot e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e s e s e s e seseeesnannnnns 19

Creating a Positive Learning ENVIFONMENT.....cciiiiiiiiiiiicccceeeececeeeeeeeeeeeee et te e e e e e e e e e e e e e e e e eeeee e e e e e e e e e essssesessseassssnnnnns 19
(0] F=T = [ (=] ol =Ko [V To7=) 4 o] PO OO U PO PSPPI UUPROPPTTO 20
L R 101111 o oo 23
TECHNOLOGY POLICIES . e 24
Fale=T gl V- Lo TP 24
Community Standards and Personal RESPONSIDIITY ..c.eiiiiiiiiiiiee ettt e e e 25
Permissible and ProSCriDEA USES .......iiiiiiiiiiieettee ettt ettt e et e e e ettt e e e e e e e e e sbeeeeeeeeeeeseaannee 25
ACCEPTADIE USE POIICY ettt s 25
ONEINE ACCOUNTS ettt ettt ettt ettt ettt ettt ettt ettt ettt ettt ettt et et ettt et et et et e e eeeaeaeeeeeeeaeesesesesnnesesesnnnnns 27
M TES{o1=1 1 F= T L= U I S PP PP PRPRPOPRPRPRPRPPPRRRPRRRRt 27
Ll PRONE POCY ettt ettt ettt ettt ettt ettt ettt ettt ettt ettt ettt et ettt e eeeeeeeeeeeeeeesesesasaensnsnnnnns 27
Middle SChool TEChNOIOGY POIICIES ..o 28
ACADEMIC INFORMATION...... . . .. 32
D= 1Y ol =T [0 - PP PRPUPRPRPRPRRRPRPRRt 32
o] g T aTo N M E=T oY ] ol [P PP OPRPUPRPRPPPRRRPRPRRt 32
L= 5381 o T TP P PP 33
Promotion @nd RETENTION. ...ccuiii ittt e e e ettt et e e e e e s aaeeee e e e e e e e seenbereeeeeeeeasaannnns 33
STUAENT SEIVICES ettt ettt ettt ettt e e e e e ettt e et e e e e e sbe b e et e eeeeeee e babteeteeeeesaaansseaaaeeeeeens 33
LU o 1 o S 34
ACADEMIC GUIDELINES: PRESCHOOL ... . 34
LESSON PIANS ettt ettt ettt e e ettt e e e e e e e ettt e e e e e e e e e bbbt e et e e e e e seeabeeteaeeeeeeeaannnee 34
SIMART BO@IS. ettt ettt ettt et e e e ettt e et e e s e ettt e e e e e s e ettt et e e e e e e e b ettt et e e e e e e e nbbeteeeeeeaann 34
N o1 £=T=T a1 a T [P OPROPRRURRPURRPRRRRRRRRt 35
AASSESSIMEBNTS ettt e e es 35
ACADEMIC GUIDELINES: ELEMENTARY 36
Student Progress REPOrtiNg SYSTEM ittt e e e et et et et e e et e e e et e e e s e e e s e e e s e e e s e s e e esesseesssnsesnsennnnnns 36
Deadlines @and DU DAteS ..coiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeee ettt ettt ettt et ettt et et et ettt et et ettt e ettt et e et et et et eneeeeenenena 37
HOME LBAIMMING ettt ettt e e e e et ettt e e e e e eetetaa e e e eeeaeaaasasaeeseeaaesssasannsseeeessennnnnnssseesssssnnnns 37
AssignMment ReqUESTS DUE 1O ADSENCES ovuuuiiiiiieeeeiieee ettt e ettt tee e e s e e eeeebbae s s e e e eeeaasananannes 38
ACAAEMIC INTEGIITY -eeeeieeieiie ettt e e ettt et e e e e s esr ettt e e e e e e e e nareeeeeeeeeseannsrnneaeeeeaans 38
ACADEMIC GUIDELINES: MIDDLE SCHOOL . . 38
Middle SChOOl CUMTICUIUM DVEIVIEW ....eiiiiiiiiietetteee ettt ettt et e e e e e ettt e e e e e e e e s s abbbteeeeeeeessannnee 38
Student Progress REPOrtiNg SYSTEM ..ot e e e e e e e e e e e e e e e e e e e e ee e e e e e e re e e s e e e s s e e e e s e s e s esenreesrennnans 39
SIMA RT BO@IS. ettt ettt ettt ettt ettt e e ettt et e e e e e e e e b bttt e e e e e e e e h b bttt e e e e e e ea e habtteeeeeeeeeeaanrabaaaeaeeens 39
Parent Communication Regarding Student Growth and Progress. ... ieiieeiiieeeiiteeeee ettt 40
= To T aTo I3 1= 1 ¢ I PPt 41
Deadlines @nd DU Dates ...oeii ittt ettt ettt ettt ettt ettt ettt ettt ettt ettt ettt et et et e e eeeneae 41
N =Tod Y= SO PP P PP PPPPPPPPPPPPPRE 42
[ [0] T =TT o o 11 o o [ O U PP PPPPPPPPPPPPPPPIRE 42
ACAAEMIC INTEGITTY weretiiiiiieiiitiiittiiet ettt e 43
Student Council and Athletic Program EligiDility......oooiiiiiiiiiiiiiiiiiiieteteteteeeteeteeeeee ettt eeeeeeeeeeeeee 43
JAYoz= o [=T0 e T oAV =Yg 0 1l o Lo TSSO L4
JAYoz=To [T g a1 Lol ol o] o T= 1 o o[PS PRSP L4
CAMPUS LIFE: PRESCHOOL 44
What to Bring on the First Day 0f SCROOL......eeee s L4

Page 3 of 57 August 2020


file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885406
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885407
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885408
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885409
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885410
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885411
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885412
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885413
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885414
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885415
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885416
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885417
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885418
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885419
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885420
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885421
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885422
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885423
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885424
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885425
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885426
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885427
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885428
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885429
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885430
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885431
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885432
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885433
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885434
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885435
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885436
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885437
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885438
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885439
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885440
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885441
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885442
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885443
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885444
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885445
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885446
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885447
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885448
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885449
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885450
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885451

L R d= W 4o aalaalUl alleT=1 4 Lc] s IR 45

GETEING 10 KNMOW YOU ciiiiiiiiiiiiieiiiiieeeeeeeee e et ee et e ee e et eeeeeee e e e e e e e e e e raseeasasssasasssssssssssssssssssssssssssssssnnsssssnnnnssnnnsnsnsnnnnnnnnnn 45
=T O 001 T U PP P PP P PPPPPPPPPPPPPPIRE 45
BatnrOOM ACCIUENTS ettt ettt ettt ettt ettt e 45
1Y o U U USSP UP PRSPPI 45
DY 1111 o = 46
CAMPUS LIFE: MIDDLE SCHOOL 46
e Lol IS Yol Lo Yol M =T=1 4o o PRt 46
AU Lo [T 070 U oo | OO PO SR P U UUTPSUPPTO 46
ACTIVITIES ANA EVENTS ceiiiiiiiiiiiiiiiiiiitiettttt ettt 46
D= Lol =T S PRSP PPPOPRPOPRPRPRPRRRPRPRRt 47
FIELD TRIPS . . 47
Requirements for Participating in School Sponsored Field TripS ..o 47
Middle SChool OUt=Of -TOWN FIeld TIPS . ceeeeeeieieieieieee e e e e e e e e e e e e e ea e 48
P EIMISSION FOIMMIS ettt ettt ettt e e ettt et e e e e e ettt e e e e e e seaaassebeeeeeeeae s nnnreaaeeeeessenaansnnee 48
L =10 1] oo ] €= 14 o] o TR 48
Field Trip Chaperone GUIAEINES .o e e e e e e e e e e e e e e e eeeeees 49
[£EMS NOt AIOWEA ON FIEIA TIPS toeeieieieeeieee e e e e e e e e e e e e e e e e e eeeeeeeeas 50
FOOD POLICIES . . teceesesststtetissssnsnntstreesssssssnnnsssane 50
MBAIS ettt ettt ettt et e e e ettt e et e e e e a bt e et e et e e e ettt et et e e e e e e bbbt e et e et e e e e nbrataaeeeeeeeaannnee 50
Snack Guidelines for Preschool and Extended Day STUAENTS c.iiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeeee e e e e eeeeeeeeeeeees 50
Class Parties and SPeCial TrEatS .ttt et e et et et et et et et e et e e e e e e e e e e e e e e e e e e e s ee e s e s e s e seseeesesennnes 51
GENERAL SCHOOL INFORMATION . . . 51
Home and SChool COMMUNICATION ......uiiiiiiiiieetee ettt e ettt e e e e ee ettt e e e e e e s e asbeteeeeeesesaannnnee 51
R A ES LT 30T T 1= 1 2] o1V 1 52
Parent/Guardian VOIUNTEEIS oottt ettt ettt e e e ettt e e e e s e beet ittt eeeeeeeeaasbebeeeeeeeaanaannnee 52
SEUAENT DIrESS OB ittt ettt ettt ettt e e e ettt et e e e e s e e bbbttt eeeeeeeea s bbb teeeeeeeeseaannseaaeaeeeeeans 53
StUAENT YEArDOOK PICTUMES ...ttt ettt e e e e e ettt e e e e s e e s aseeeeeeeeeaesenan 54
Yol doTol =T o] a) A SN o F=Y 1 =T R PPPPRPPPPPRE 54
TranSCriPTS/RECOINIS REGUESTS ..uuiieiieiiiiiieee ettt e e e ettt et e e e e e e et etbba e e e s e eeaatasansseeeeeeansnnannnnns 55
[£EMS Pronibited 0N CamMPUS..cciii ittt ettt ettt et e e s ettt e e e e e e s mbeet et e eeeeessennnreneeeeeeesanennnnne 55
[0 F=] =T T I 2o 1] T PR 55
(0101 o FoTo] gl {=To]= 1= PR 55
LIDFAIY BOOKS ..eeeeeeeeieeeete ettt ettt ettt e e ettt ettt e e e e s bttt e e e e e e e s sseraeeeeeeeesennnrsreeaeeeeeesnannnns 56
TEXEDOOK POIICY .ttt ettt ettt e ettt et e e e e s bttt e e e e e e e s nsreeeeeeeeeseaamsreaeaeeeeeans 56
FAY oYL =1 E= U UURR 57
[ oTo] (= <SPPSR PRPRPRPRPPPRRRPRPRRt 57
PaArE N GUAIAIAN SUNVBYS ot ittt ettt e et e et et et ettt et et et e e et e e e e e e et e s e e e e e e e e e e e e e e e e et e e eeaeeeesnnnnes 57
[T U] =] a Lo F OO OO PO O PP SO PO UORPPPPPUPPTPURNt 57

Page 4 of 57 August 2020


file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885452
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885453
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885454
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885455
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885456
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885457
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885458
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885459
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885460
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885461
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885462
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885463
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885464
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885465
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885466
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885467
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885468
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885469
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885470
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885471
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885472
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885473
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885474
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885475
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885476
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885477
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885478
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885479
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885480
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885481
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885482
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885483
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885484
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885485
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885486
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885487
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885488
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885489
file://summit-dpm/Administration/Sarah%20Jackson/Handbooks/2020-2021/2020-2021%20Summit%20School%20Student%20and%20Parent%20Handbook_WORKING%20DRAFT.docx#_Toc64885490

WELCOME

Dear Parents and Students,

Welcome to the new school year! This handbook is designed to be a helpful summary of all the
information you will need to become familiar with our programs, understand our philosophy, and follow
our procedures. We are ateam working for the students’ success, so please review this information with
your family so that we can be as organized, efficient, and safe as possible. At Summit School, we have an
open-door policy and always welcome your ideas, suggestions, questions, and support. Here's to a
wonderful year of achievement and success!

Sincerely,

Mark Bistricky
Head of School

Andrea Benkel
Assistant Head of School

MISSION STATEMENT

We are a courageous community of visionary leaders, expert teachers and family partners, empowering
learners who are creative problem solvers, skilled communicators, and practiced collaborators,
dedicated to serving others. Summit School is a thought and practice leader in challenging, applied,
content mastery, and social-emotional growth. Our rigorous curriculum and supportive environment
builds the foundation for students of character to pursue lives of meaning, purpose, and passion.

VISION STATEMENT

Summit equips creative innovators by providing a safe and joyful place for preschool through eighth
grade students to discover and achieve their full potential. We are a dynamic community with a culture
that fosters relationships among students, teachers, parents and alumni to promote:

e Acutting-edge, rigorous, integrated curriculum focused on academic core mastery and 21st
century skills, including creative problem solving, communication, collaboration, critical thinking,
and leadership needed to thrive.

e Students who cultivate an intrinsic love of learning through academic experience that meets
personal and differentiated needs, and produces life-long learners.

e Thedevelopment of social-emotional and character skills such as self-discipline, integrity,
resilience, community.

e Anenvironment that stimulates intellectual curiosity, independent thinking, and creative problem
solving.

e Practicesand policies are rooted in the most current research.

e A professional learning community in which all members engage in continuous learning.

e Enthusiastic participation of students, staff and parents, as we sustain supportive relationships
that enrich the experience and learning environments of our students.

e Students who are global-thinkers and world changers through innovative education and future
thinking.
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PURPOSE OF THE STUDENT AND PARENT HANDBOOK

This handbook isintended to serve as a guide to help students and their families come to know Summit
School's programs and opportunities, as well as to set forth basic expectations and agreements. Please
take the time to familiarize yourself with its contents. No set of rules or guidelines can cover every
conceivable situation that might arise at a school. The rules, policies and procedures set forth in this
handbook are intended to apply under normal circumstances. There may also be times when particular
circumstances require distinct responses. This handbook does not limit the authority of Summit School
to deviate from the normal rules and procedures set forth in this handbook, and to deal with individual
circumstances as they arise in the manner deemed most appropriate by the school, taking into
consideration the best interests of the school, its faculty, employees, students or overall school
community. While revisions are not anticipated, it is possible that policies may be updated during the
school year. In this rare case, you will be advised of any changes as they are made either electronically
(email) or by mail. Any student or parent with a question about any handbook policy or statement should
feel free to contact the Head of School.

ATTENDANCE

School Hours

School hours for all Preschool through Eighth Grade students are 8:15 AM - 3:15 PM. Summit School
provides before and after-school supervision.

Families are welcome on campus at or after 8:00 AM. Classrooms open at 8:00 AM, and students must be
in their classrooms by 8:15 AM. Students arriving prior to 8:00 AM will be signed into Morning Extended
Day and parents/guardians will be charged accordingly. Any student who is not in class by 8:15 AM is
considered tardy.

Tardiness

Students who arrive late to school must report to the Main Office for a late pass. Students are expected
to bein their classrooms and ready to work by 8:15 AM. Any student who is notin class by 8:15 AM is
considered tardy. All tardies and absences will appear on the student’s grade reports. We understand
the need to schedule medical appointments and recommend that you schedule these before or after
school. If not possible, please consult with your child’s homeroom teacher to find the best time during
the school day, so your child does not miss out on valuable learning time.

Excessive Absences and Tardiness

Students are expected to attend class every day, excepting illness, religious observance, or family
emergency. A student who is chronically absent (absent more than 10 days per semester) will be
contacted via email or phone by administration. Reasons/documentation of phone call, email for
absence will be documented in the student’'s attendance record. The same procedures will be followed
for chronic tardiness. Chronic tardiness is defined as more than eight tardies per quarter. Absences and
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tardiness deemed excessive may result in consequences at the discretion of the Head of School.

Vacation

Parents/quardians should make every effort to plan family vacations during “No School” days. “Vacation”
is not considered an excused absence. Teachers are not required to provide assignments in advance for
a child who is away from school for a trip or special event.

Notifying School of Absences

Parent/Guardian must report all absences via email to attendance.notifications@summitschoolaz.org.
The Office Manager will then notify the student’s classroom/homeroom teacher regarding the absence.
When reporting an absence, please provide the student’s name, grade, date of the absence and the
reason.

Parents/quardians are required to notify the Office Manager within 24 hours if a doctor diagnoses their
child as having a contagious disease while attending our school. Also report any information when a child
is hospitalized or received treatment for a serious medical condition. This information will be treated
confidentially and shared with others on a need to know basis.

ARRIVAL AND DISMISSAL PROCEDURES

Closed Campus

Summit School maintains a closed campus. Students are not to leave the school grounds from the time
they arrive on campus until school ends, without being signed-out by an approved adult. Once students
leave, they may not return to the campus unless accompanied by an approved adult and signed in at the
front office.

In the interest of safety, maintaining order, and preventing disruption of instructional time, the Head of
School or administrative designee shall have the authority to grant or deny a visitor access to the
campus. In the case of a visitor who engages in disruptive, disorderly, or threatening behavior, or any
behavior that potentially risks the safety of students and staff, the Head of School or designee may
restrict the person’s access to the school for an extended period, including indefinitely. This could also
include any visitor who refuses to follow our school procedures or staff directives.

Parking Lot Safety

Any person operating a motor vehicle or electric vehicle on campus is required to obey all speed limit
signs and exercise extreme caution while driving on school property. Parents are to refrain from using a
phone for talking, texting, emailing, and using the internet at all times while driving on campus or at any
student related activity. These rules should be respected and shared with any persons authorized to
transport children to and from school. Anyone, who operates a vehicle on campus in a manner that poses
a hazard is subject to being banned from driving while on campus or banned entirely from campus.
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Student Drop Off and Pick Up

General Guidelines

Parents/Guardians are responsible for transporting their children to and from school.
Parents/Guardians and visitors must park in designated lined parking spaces only.
Never park in such a way to hinder the flow of traffic or jeopardize the safety of children.
Parking is not allowed along the red curbs.
Do not park in the designated spaces purchased by parents/guardians at the annual Summit
School Auction.
State law prohibits neglect and endangerment of children. Never leave children unattendedin a
vehicle at any time, and always use car seats and seat belts.
Students cannot be dropped off in the parking lots.
Pedestrians are not permitted to cut through the carline.
Please do not try to meet with teachers while they are supervising carline.
There is no use of wireless phones (or other digital devices) while in the carline.
At dismissal, please do not arrive earlier than 15 minutes before your child’s dismissal, time as this
blocks our fire lane and inhibits emergency vehicles from entering our facility.
Summit School is not responsible for damage to vehicles or theft. Please secure all valuables and
use caution while moving through the parking lot and carline areas.
Key fobs will allow access to campus on scheduled school days at the following times/locations:
o Front Office Doors during office hours(7:45 AM - 3:45 PM)
o Front Blue Gate during drop off(8:00 AM - 8:15 AM), pick up (3:15 PM - 3:30 PM) and
Afternoon Extended Day (3:30 PM - 6:00 PM)
Front Office Doors will be unlocked for drop off until 8:30 AM. After 8:30 AM, K-8 students must be
walked in to the office by an adult that will need to sign the student in to school using the School
Check IN system located in the front office.
When leaving campus, you must exit through the Front Office during the school day (8:15 AM - 3:15
PM)and not through the outdoor gates.

Preschool

Parents/Guardians must park in a designated parking space or along the street curb and walk
their child to the preschool classroom to sign them in and out.

The previous Preschool Entrance will no longer be used as an entrance or exit.

Drop Off - All Parents/Guardians will walk their preschool student through the Main Office or
Front Blue Gate and go around the back of the Administration building to the new Preschool
Lobby, which is located through the double glass doors. Parents will then sign in their child in the
classroom and exit through the Main Office.

Pick Up - All Parents/Guardians will enter through the Main Office or Front Blue Gate and go
around to the new Preschool Entrance to sign out their student and then exit trough the Main
Office or Front Blue Gate.

Kindergarten through Fourth Grade

The main driveway at the front of the school is a drop off and pick up location for Kindergarten
through fourth grade only.

Drop Off - In the morning, please use the drive-through loop where a staff member will greet your
child, or park and walk your child to class.

Pick Up - In the afternoon, kindergarten through fourth grade students are dismissed from the
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MPR. Students who are picked up by private vehicles are dismissed from the north side double
doors. Students who are picked up by parents on-foot should enter campus through the front
gate and proceed to the south side door of the MPR.

Grades K-4: in MPR. K students stay in MPR even if they have a PS sibling.

Fifth and Sixth Grade

Drop Off - Fifth graders and Middle School students should be dropped off at the east gate (unless
they have a younger sibling in kindergarten through fourth grade). The east gate is the official
middle school entrance.

Pick Up - Grades five and six are dismissed at the east gate (unless they have a seventh or eighth
grade sibling).

Grades 5-8: older sibling goes with younger sibling in the MPR for safety reasons. A bench is set
up in the MPR for them, and a teacher to supervise. We will need to retrain the fifth and sixth
graders with siblings.

Seventh and Eighth Grade

Drop Off - Middle School students should be dropped off at the east gate (unless they have a
younger sibling in kindergarten through fourth grade). The east gate is the official middle school
entrance.

Pick Up - Seventh and eighth grade students dismiss at the south gate on E. Woodland Dr. (along
with any fifth and sixth grade siblings)in order to eliminate dangerous traffic situations.

Grades 5-8: older sibling goes with younger sibling in the MPR for safety reasons. A bench is set
up in the MPR for them, and a teacher to supervise.

For seventh and eighth graders with siblings in MPR, we will reach out to the families on a case-
by-case basis. Parents who want their kids to go to the back gate can make this request to HOS.

Front Gate Dismissal

On occasion it will be necessary for K-4 to dismiss from the front of the school if the MPRis being used
for a special event.

K-4 Pick Up - The pick-up process is still the same, only K-4 students will be dismissed from
outside of the Main Office/Front Blue Gate.

Preschool Pick Up - When K-4 dismissal needs to be moved to a front dismissal we will have all
Preschool students dismiss from the Imaginarium. Preschool Parents/Guardians will need to park
and walk in to the Imaginarium to sign out their student. A staff member will be waiting at the
Imaginarium door to allow you entrance to pick up your student.

Impaired Drivers

The well-being of all our students is our primary concern. We are required to see that our students are
safely supervised when they are arriving to, or leaving from, campus. If a parent/authorized person
appears to staff to be impaired or intoxicated when they arrive to pick up a child, Summit Staff will
refuse to release the student to the impaired or intoxicated adult. Summit staff will then contact the
emergency authorization numbers that are listed in the student’s file. If Summit staff is not able to reach
a parent or an authorized emergency person, staff will call the Phoenix Police Department and follow
their instructions.

Page 9 of 57 August 2020



In this event, staff will:
1. Make alternative arrangements for child pick-up, including, attempting to contact another person

on the Authorized Child Pick-up List
2. Notify the following individual(s) in by phone and email:
a. The parent(s) of the child (if they are not the ones who are intoxicated or impaired)
b. Theintoxicated/impaired person and spouse

c. Parents of other children the person has been authorized to pick-up
d. Appropriate school staff
e. Follow the state mandated “Child Abuse and Neglect” policy for reporting the incident to

the Arizona Department of Child Safety.

The Heads of School, Extended Day Coordinator, Athletic Coordinator and other designated school
personnel are authorized to carry out the directives of this policy.

Persons Designated to Pick Up Students

Only individuals listed on the Student pick up list can sign a student out of school. A student will only be
released to someone who is listed on the Student pick up list or with written permission from a custodial
parent/quardian authorizing such action. Please be aware that photo identification of any person
signing a student in or out may be requested by the staff if they are not familiar with the person. Please
inform all parties who are listed on Student pick up list, so they enter the building with proper
identification in their possession. All changes to a student’s pickup list must be made through the FACTS
Family Portal (ParentsWeb)

In the event that a parent/quardian would like a driver who is under the age of 18, to pick up a Summit
student from Summit School, the parent/guardian must complete the Summit School Minor Driver
Authorization Form and login to their FACTS Family Portal (ParentsWeb)account to add this minor driver
to their student’s pickup. The Summit School Minor Driver Authorization Form can be requested at the
front desk. Students are not allowed to be picked up by ride sharing services, such as Uber or Lyft.

Appointments and Early Dismissal

Students must be signed out if they leave before the end of the school day.

K-8 Students

Parents/quardians should report to the Front Office and ask the Office Manger to call the student out of
class. The student will need to be signed out using the School Check IN system located in the front
office. If the student is leaving for an appointment but returning, they will need to be signed back in upon
their return using the same system.

Preschool Students

Parents/quardians should come to the Front Office to check-in prior to going to the Preschool classroom
to sign out their student. If the student is leaving for an appointment and returning, they will need to be
signed back in upon their return using the same system.
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Extended Day Program

Students need parental permission to stay on campus and be involved in school-sanctioned activities
after school hours. For safety reasons, once the dismissal process is complete all remaining students
will be signed in to Afternoon Extended Day and parents/quardians will be charged accordingly.

Extended Day Hours and Locations

e Full Days: Before school(7:00 AM - 8:00 AM) and after school (3:30 PM - 6:00 PM).

e Preschool Extended Day: Morning drop off is in the multi-purpose room. Afternoon pickup is
inside the preschool. Snacks and necessary materials are included.

e Elementary and Middle School Extended Day: Morning drop off is in the multi-purpose room.
Afternoon pickup may be in the IDEA Lab, the multi-purpose room or on the playground/field.
Please see Extended Day sign on front gate notifying of each day’s location. Snacks and
necessary materials are included.

Summit School opens for extended care at 7:00 AM and closes promptly at 6:00 PM. Please do not drop
children off before 7:00 AM.

All students will be automatically enrolled in Drop-in Extended Day unless they are enrolled in the prepaid
Extended Day program. Parents are charged for this service only when used. All parent/guardians using
drop-in care will be asked to complete a Drop-In Extended Day Care Agreement.

Late Pickup Penalty

Summit Extended Day Program closes promptly at 6:00 PM. A S$1.00 per minute additional charge will be
added to your account for children picked up after 6:00 PM. The 2nd occurrence will result in a charge of
$5.00 per minute/per child past 6:00PM. The 3rd occurrence will result in a charge of $10.00 per
minute/per child past 6:00PM. Suspension of participation in Summit's Extended Day Program may
occur after the 3rd occurrence of late pick-up.

CHILD ABUSE AND NEGLECT POLICY

Summit School seeks to maintain the safest possible environment for our students. In doing so, we
abide by our legal and professional obligations to protect our students from abuse by reporting any
suspected abuse to the proper authorities. Child abuse is a very serious issue, and Summit School will
not tolerate the physical abuse, emotional abuse, sexual abuse, or neglect of any of its students.

Reporting Procedures

All Summit School personnel are “mandated reporters” and are required by law and school policy to
report suspected child abuse, neglect, exploitation or abandonment to the Department of Child Safety or
local law enforcement. (ARS §13-3620.A). Children often tell a person with whom they feel safe about
abuse or neglect, and making a report represents acting to protect them.

State law and our own concern for the welfare of each child require the school and all employees to
report suspected child abuse or neglect. If staff members know or have reason to believe that a child is
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being physically abused, sexually abused, or neglected, the staff member must notify the Head of School
who will contact Maricopa County Child Protection Services. The law requires that the report include the
child’s name and address of the alleged perpetrator (if known), the extent of the injuries, and the name of
the person reporting the suspected abuse or neglect.

Summit School will not tolerate any retaliation against any individual who brings forward a possible
instance of child abuse. We both encourage and appreciate every person’s cooperation in ensuring the
safety and well-being of our students.

School Counseling and Confidentiality

The School Counseling confidentiality agreement is that all student/counselor conversations are private
and between the counselor and student except for three instances. If conversations indicate one of the
following three situations, the counselor is obligated to report the situation to school administration.

e Someoneis hurting or attempting to hurt the student.
e Studentis, oris planning to, hurt themselves or others.
e Studentis, oris planning to, damage property.

Confidentiality means that the information a student shares with a counselor remains private. A student
may share information with others as he or she wishes, but we understand that there is an absolute right
to privacy. We will guard that privacy as much as is permitted by law, ethics, and school rules. We
recognize the legal right and responsibilities of parents in doing what is in the best interest of their
children. If a student or parent asks that information be shared with outside professionals, that student
and his or her parents will be asked to sign a release form. We will send only the requested information,
unless mandated by law or ethics. There are exceptions where we are legally required to break
confidentiality, including potential harm to the student or to someone else, state laws that mandate
reporting of child abuse, or a court of law that requires testimony or student records.

EMERGENCY INFORMATION

Summit School has developed an Emergency Response Plan that serves as a quide to help staff and
safety partners respond swiftly should a crisis arise.

Parents are assured that Summit’s safety and security planning and procedures follow the latest
available protocols, and that all staff are trained and drilled to perform them in the event of an
emergency.

Should an emergency occur while you are on campus, it isimportant that you are familiar with the
following terms:

Modified Lockdown
During a modified lockdown exterior doors and main interior doors are locked to make it more difficult
foranintruder or potential threat to gain access to students or staff.

Lockdown
During alockdown, all school interior and exterior doors are locked, and all students and staff are
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confined to a safe room. No entry or exit is permissible until an “all clear” signal is given. This takes place
when there is a possible threat inside or outside of the school.

Evacuation
An evacuation may be necessary for the following situations: arson, fire, explosion, hazardous materials
leak/spill, bomb threat, or damage to the building.

Shelter-In-Place

This refers to taking refuge in an area inside the school when there is not adequate time to evacuate the
school or release students. For example, this procedure may be implemented inside for hazardous
materials that have been released into the atmosphere.

Emergency Drills

The specific procedures for fire drills and other disasters/emergencies requiring evacuation of the
buildings are posted in each area of the school. Fire and/or disaster drills are conducted monthly in
order to prepare students and staff in the proper procedures.

Utility Outages

If a power or water outage occurs, the administration evaluates the extent of the disruption to the
school day. In some instances, this disruption may require closing the school, and we then notify you of
the plans. If we close the school, we expect you or someone listed on the Emergency Card to pick up
your child as soon as possible.

Cancellation of School

Serious emergencies due to weather or a national emergency may warrant the cancellation of all school
programs. If dangerous conditions require closing the school early, we ask parents/quardians to pick up
their children. Staff members will continue to supervise until all children have been picked up.

HEALTH POLICIES

We strive to create a healthy and safe school environment. You can help by paying close attention to our
health policies, which we have designed to protect your child's well-being.

Health Forms

Immunization Records
State reqgulations require that a child may not be enrolled in the school unless a copy of current
immunizations record, or a completed exemption are on file.

Medical Alert Plans

Students who have severe allergies or serious medical conditions require a doctor's statement
describing the health or medical condition and the most important steps to take in an emergency. This
documentation must be presented to the Head of School and will be used to develop a medical alert plan
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which includes the following: picture of the student and all parent contact information, statement of the
medical condition, signs and symptoms, information regarding when to contact emergency medical
services, information regarding what to do/not to do until emergency medical services arrive, and any
other information that would help school personnel keep the child safe. In cases where all staff need to
be informed, parents will be asked to give permission for a medical alert poster to be placed in public
areas on campus.

The only place for a sick child is at home. If your child displays any of the symptoms listed below or has
an infectious or communicable disease, please keep your child at home. Keep these quidelines handy.
They will help you make appropriate decisions about sending your child to school. Children should be
symptom-free (see Exclusion Symptoms) or on antibiotic medication for 24 hours before returning to
school.

Procedures for Sick Children at School

If your child becomes sick at school, we call parents/quardians or a designated person that has been
listed as an emergency contact. A staff member cares for your sick child until you or the designated
person arrives. We monitor your child and keep your child as comfortable as possible. Parents/quardians
or designated persons must pick up sick children within one hour.

Medical Excuses and Doctors Notes
Since playing outside enhances children’s social skills and helps them learn to play cooperatively, we
require a medical excuse for a child to stay indoors.

Guidelines for Exclusion from School and School Sponsored Events

Certain symptoms in children may suggest the presence of acommunicable disease. Children who have
the symptoms listed below should be excluded from school until a physician has certified that the
symptoms are not associated with an infectious agent, that they are no longer a threat to the health of
other children at school, or that the symptoms have substantially subsided for at least 24 hours.

Exclusion Symptoms

e Fever: 100 °F or higher- A child should be fever-free for 24 hours (without fever reducer
medication) before returning to school.

e Nausea, Vomiting or Diarrhea: A child should be free from symptoms for 24 hours (without
medication) before returning to school.

e Respiratory Symptoms: Difficult or rapid breathing or severe coughing, high-pitched, croup-like,
or whooping sound after coughing.

e Sore Throat: Sore throat with or without fever, with or without white spots on the throat.

e Skin Problems: Rashes and sores, with or without fever illness, such as chicken pox, measles,
etc.

e Pink Eye (Conjunctivitis): Watering, irritation and redness of the white part of the eye and/or the
lining of the eyelids and/or pus-like discharge. Pink Eye is extremely contagious. The child is
contagious from the onset of signs and symptoms and while the eye is still red and/or draining.
Signs of any symptoms must be “gone” for at least 24 hours before the child returns to school.
Careful hand washing after contact with discharge from the eyes or articles soiled with the
discharge is necessary. This must be treated with medication from a physician.

Page 14 of 57 August 2020



e Head Lice: A child must remain at home until treated, and no live lice are visible; upon return to
school, school personnel will check the student.

¢ Prolonged Headache or Stomachache: A child is so uncomfortable that it may interfere with
learning.

e Swelling or Pain: At a level that may interfere with learning.

Reporting Infectious Diseases and Treatment of Serious Medical Conditions

e Parents/quardians are required to notify the office within 24 hours if a doctor diagnoses their
child as having a contagious disease while attending our school.

e The schoolisrequiredto send parents/guardians written information listing any communicable
diseases that occur among the children, as well as specific guidelines for their return to school
following theillness.

e Parents/guardians are required to notify the office within 24 hours if a child is hospitalized or
receiving treatment for a serious medical condition. This information will be treated
confidentially and shared with others on a need to know basis.

Student Injuries on Campus

Minor injuries happen to children, and every educator is trained and certified in first aid and CPR. The
staff treats minor injuries requiring no more than soap and water, a bandage, and a little loving care.
Parents/quardians are called when appropriate.

The school will contact you to report any injury to the face or head and other serious injuries requiring
further care or medical treatment. The supervising staff member also will file an accident report.

If a serious illness or accident occurs, school personnel will call 911 for assistance and evaluation.
Parents/quardians are also called as soon as possible. If the EMT personnel decides to transport your
child to the nearest emergency medical facility and you are not at the school yet, a teacher or staff
person will accompany the child to the emergency medical facility.

Medication

Parents and students are required to provide Summit with a list of all medications that the student
currently takes, including prescription and nonprescription medication. School policy prohibits students
from self-administering any medication, prescription or over-the-counter. Certain limited exceptions
may be made for emergency medications, such as asthma inhalers, epinephrine auto injectors, or
insulin. In the case of a student who may require such medications, parents and students should consult
with the Office Manager.

Designated staff is available to dispense medications only if a medication form is completed and
accompany the medicine in its original container with the doctor’s prescription.

e We may not administer medication that has been transferred from the original container.

e All medication and medication consent forms must be brought to the front desk by a
parent/quardian.
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e Students are not permitted to turn in medication to the front desk.

e Medication forms are not valid from one year to the next, and, according to state law,
parents/guardians must update those permission forms annually.

e Astudentisneverallowed to keep medication in his/her personal possession.

Sunscreen Protocol

In accordance with Arizona law, Summit students may now possess and use an FDA approved topical
sunscreen product while on school property or at a school related event or activity to avoid
overexposure to the sun. Summit staff will not actually apply any sunscreen product to our students
without parent permission.

For safety reasons:
e No aerosols should be used. There are dangers with pressurized cans and aerosols may pose
problems for students with respiratory issues. Pump spray should not be used indoors
e Parents should label sunscreen product container with student’s name.
e Sunscreen products should be stored away when not in use--lockers, cubbies, backpacks, or
some other reasonable location.

Blood Borne Pathogens Exposure Control Plan

Universal precautions are observed at Summit School in order to prevent contact with blood or other
potentially infectious materials. All blood or other potentially infectious material is considered
infectious regardless of the perceived status of the source individual.

Hand Washing

Proper hand washing procedures are followed by staff, families, and children. These include:

e Usingliquid or foam soap and running water.
Vigorous rubbing for at least 10 seconds including all surfaces on hands and under fingernails.
Turning off water with a paper towel. This is an emerging practice.
Staff wears gloves when handling any materials/skin that has blood on it or obtains blood.
Hand washing sinks are not to come into contact with fecal matter or food products except when
handling blood or body fluids that might contain blood. Wearing gloves is an optional supplement
but not a substitute, for hand washing in any required hand-washing situation listed above.

Hand washing is required by all staff, volunteers, and children when hand washing would reduce the risk

of transmission of infectious diseases to themselves and to others. Children wash either independently

or with staff assistance. Staff assist children with hand washing as needed to successfully complete the
task.

Staff, volunteers and children wash their hands:
e Uponarrival at school
After using the toilet
Before and after handling food, before and after all meal times
After blowing their nose or coming into contact with any bodily fluid
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After cleaning and disposing of garbage in the classroom
After outdoor play in sand, water or on the field

after playing in water that is shared by two or more people
After handling all pets and/or animals

After assisting a child with toileting

Before and after administering medication

Oral Hygiene

If you would like your child to brush their teeth after lunch, please send a toothbrush in a labeled Ziploc
bag, and give it to your child's teacher. Children will be provided with oral care opportunities daily.

Breastfeeding

Summit School is a breastfeeding-friendly environment in accordance with Arizona Department of
Health Services.

BEHAVIOR GUIDELINES: CHARACTER AND DISCIPLINE

Philosophy and Conduct

The staff and parents of Summit School are committed to creating a safe, positive, and challenging
learning environment which will enable our students to acquire a solid knowledge base and develop a
sense of themselves as life-long learners, skillful decision makers, and responsible citizens. Students
are expected to demonstrate responsible behavior and demonstrate growth in their capacity for self-
control and self-management. Children must know what is expected of them and what they can expect
at school. We believe that behavior guidelines should combine character education and positive
discipline to create an environment where students can focus on learning.

To maintain an environment that supports learning and growth. The school expects members of the
Summit School community, including students, family members, and other persons interacting with the
school to conduct themselves in an appropriate manner while on campus, attending Summit School
related activities and interacting with other members of the Summit School community. Conduct that
jeopardizes the reputation of the school, disrupts the educational or working environment, or detracts
from the school’'s mission may result in disciplinary action up to and including a student’s dismissal from
the school, regardless of whether the conduct takes place on campus or off-campus, in person or via
technology, in public or in private. Summit School maintains sole authority to determine whether
conduct violates the school's expectations and what, if any, further action the school will take.

Any verbal or physical action that threatens or compromises self or another’s wellbeing or discourages
another because of gender, race, religion, sexual orientation, or other difference, is unacceptable.

Summit School strives to maintain